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Annual Advisory Committee Meeting Report
The following items should be discussed at each annual progress meeting:
· Student strengths and opportunities for improvement.
· Feedback and guidance on research progress and professional development.
· Timeline for major milestones (prelim/publications/thesis defense).
· Committee expectations for achieving progress to milestones.
· Updated individual development plan (required for all students).
It is recommended that the meeting allow time for the student to meet with the committee without the PI present, as well as time for the PI to meet with the committee without the student present.

Student name: _______________________________________________________________
Date of meeting:  _____________________________________________________________
Major advisor: _______________________________________________________________
Advisory committee chair: ____________________________________________________
Committee members:  __________________________________________________________________
_________________________________________________________________________________________
Has the student completed all coursework and teaching requirements?   Yes  /   No (summarize timeline for completion)


Projected dissertation topic:


Is student making satisfactory progress? Please explain.





Summarize key milestones in the last year (publications, research talks, awards/fellowships, etc.):








Are there any adjustments to the student’s project or approach that should be made to enhance progress?









Summarize the work that will be required to complete the thesis project, including a tentative timeline for each listed objective:







Summarize student’s plans and activities related to their next career stage:





Summarize student strengths and areas for improvement: 





If applicable, note any concerns of committee members and/or the student and how the committee addressed those concerns:




[bookmark: _Hlk187396640]Summarize discussion of the student’s IDP in the last year:      




Tentative date of next committee meeting (must be within one calendar year of today’s meeting, but can be sooner): __________________________________
Committee member signatures  ____________________________   ______________________________
______________________________    ____________________________   ______________________________
Major advisor signature _____________________________   Student signature ________________________________________
Return signed form to the N&M graduate program manager.
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